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Title is commissioned by a Commissioning 
Editor (CE), Author sent a contract to sign 
and return. 

A signed copy of contract and our 
Guidelines for Authors are sent to Author. 
 

Internal meetings are held to assign 
Development, Production and Marketing 
staff to forthcoming publication. 

Development editor contacts you regularly to 
offer general help and advice – batch reviewing, 
assistance with developing on-line resources, 
clearing permissions etc. 

Author delivers manuscript to CE/EA who prepares manuscript and transmits it 
to Production Editor (PE).

Production Department secure 
schedule to take your book 
through the manufacture process. 

PE commissions text design (where necessary) & copy-editing.DE starts to compile 
on-line resources. 

Marketing Department 
plan promotion for 
publication 

Copyediting 

Typesetting 

Page proofs checked by author, proofreader and inhouse.  Index 
prepared by author/freelancer 

Corrections to text checked on revised proofs.  Index proofs

Final Corrections.  Final files requested and checked on receipt. 

Print and bind 

Direct delivery orders Despatch to UK & 
US warehouses 

Dues released Stock booked in 

Author may meet with CE/EA to 
discuss sample chapters and 
general progress. 

Author answers any 
queries promptly. 

KEY: 
Shading 
indicates 
Author 
involvement 


