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The Permissions Manager 
Company X 
 
Date  
 
 
Dear Sir / Madam, 
 
We are currently preparing for publication a textbook entitled Your book, by Author, 
due to be published in xx/20xx by Cengage Learning EMEA. It will be published in 
paperback and is expected to cost £34.99. The print run will be approx. XX copies. 
 
I would like to include the following materials from one of your publications: 

Title:  
Author:.  
Date of Publication:  
ISBN:  
Material:  
 
I am writing to request non-exclusive worldwide rights, including print and 
electronic ebook rights, in all languages, to reproduce the above material in this and 
subsequent editions of our forthcoming text. 
 
Please could you sign and return a copy of this letter to indicate that permission is 
granted. If you do not control the rights, I’d be grateful if you could forward the letter 
on to the holder, or let me know to whom I should apply. If you require a special 
credit line, please specify it in your reply, along with any other conditions. 
 
Thank you for your assistance. 
 
Yours sincerely, 
 
 
 
 
Name 
 
 
I hereby grant permission as indicated above. 
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Signed...............................................................................................  
Date............................................................ 
 
Acknowledgement will read as 
follows..............................................................................................................................
.......................................................................................................................................... 
 


